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4 . GEORGIA DEPARTMENT OF LABOR
EMPLOYMENT SECURITY AGENCY
** ADMINISTRATIVE SERVICES DIVISION .
RECORD$ MANAGEMENT AND CONTROLS : :
. o ) Application Number
' . APPLICATIONFOR I
AMENDMENT TO RECORDS RETENTION SCHEDULE 19-177
- Application Date: o | ' FOR STATE RECORDS MANAGEMENT DIVISION USE
Apr 14, 1983 Date Recelved Application No. Date Comple_ted
MAY 1 8 1983 7Q"‘ '77'H BUN 7 1983
Record Series Title:  Aljen Labor Certification Person to Contact: - Ennis A. Quinn
Fite,
Item number to be amended: Telephone No. 656-3163
#\2 ’
Reads as follows: Cut off file at end each Fiscal Year, hold in current files area
' | Year; then transfer to State Records Center; hold 2 Years, then
destroy.

Amended toread: Cuyt off file at end of each Fiscal Year, hold in current files area
3 Years; after completion of all audit requirements; then destroy.

Reason for change: Frequent referrals to Records.

AUTHORITY: '
Division Director/Designee: Date_4/-/&5-§3
Records Management Officer (RM&CY il ‘ Y s Dlte_%‘ /5—"8-5
Chief, Records Managew : I —__Date ¢ -/ 5’5? 3
ESA Director; LTy ﬁ7 / L Z AR £
. Date 6,6’ €3 —

@e Auditor/Designee: M_’—"P e
ecretary of State/Designee: W o Dats 6/' 3"’.5_’2,__ o

e ——

Attorney General/Designee: WV . Date /-¢ é’g

ESA-143 (R-6/82)
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HE SECRETARY OF ST
APPLICATION FOR RECORDS RETENTION SCHEDULE DR T Y O ST oy
m’ i RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Pubhmtlon No 76—RM-1 for instructions on completlng this form. Forward ssgned' original to
Department of Archives and Hlstory, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334
Attention: Schedulmg Section. . b ’

1

FOR AGENCY USE ~ ~ - 1 1, Agency Address’ ' SR FOR RECORDS MANAGEMENT usz

Employment Secufity Agency

Appication Date Georgia Department of Labor, , Apph??on Number'7' r7

] ~24-79 .
iliTppuajonzNumw Rural Programs & Special Services

501 Pulliam Street, SW Room 407 Data Raceived Date Completed ‘

RS S

Wil

{2 Person to Contact 7 7T - Working Title

Atlanta, Georgia ~ 30317 . -~ -~ _ “‘_’5 281979, | OCT .16 1979,

e

N ork 5 : . Telephone Number
liam W. Lyons, Sr. - : émploym'e'n"t Programs Coordinator ' 656~ 3163

a.
b..

ST T IR

3. Action Requested . - -

(¥ Estabusn Retention Schedule; fecord wnll eont!nue to accumulate

O Dispose of present accumulation; no further accumulation anticipated.

¢. O Amend Application No. . - Check One: O Change; O Supercede; 00 Void el
4. Dates of Saries 5. Records Series Title (fo/lowed by title used in office; if different) .
Earliest ' ' : i

FY 76 | Present

Latest Alien Labor Certification Requests File. < _ =~ . Lo

(1)

(2)

Doc

6. Division and Office Function " What is the function of the Division and the Office in which this fecord series is g,‘eart;éq?' -

Employment & Training Division-The function of this Division is to provide services of
outreach, interviewing, testing, counseling, and referral to placement, trafining and
~other services in readying individuals for employment. .Employers receive help in ob-.
taining workers for their work force need%, help in fllllng Jobs with specialized sklils
.or other requirements. Priority of serfvice ls given Vetdrans.

Rural Programs and Special Services-Provides a wide rafge of service designed to heTp
migrant and seasonal farmworkers and their families, such as specia! educatioh, train-
ing, and job referrals to comply with the Richey order. -Provide for processing of &er-
taln aliens in obtaining permanent work visas when there are not sufficient United _
States workers and assure that employment of such alien will not adversely affect the
wages and working conditions of U.S. workers similarly employed.

7. Reeord Series Description This file contains the following documents {include form numbers and titles, if any):

Attach samples of the file. .
uments relating to: Alien Labor Certification Requests from employers and aliens.

Included are: MA 7-147, MA 7-50A, Ma7-50B, MA 7-50C (COPi?S attached)

One to six months old
twentv fwe months and older

_ File {sarranged: by Flsr:é] Year chronolggically by date Fecelved in local emp]oyment service
\ f\g offices for processmg L \\ N g f '
8. Monthly Reference Rate How often are records referred to whnch are:

L

Seve:; 10 twalve months old ____Q.____. Thirteen to twenty-four months old___ 0

ﬁ‘

9. Annuai Rats of Accurulgtion of Records - e - ;
! Letter-size drawers _,j__n_ Logol-rnze drawers Sheives  — . ; Other (specify)
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|res FNO 10. Quemormaire (P!ace an “X" in the proper column) _ ) ) — ! .
1 3 a. Is this the official copy of the series? . '
; X i not. where is it? R US Department of Labo:, Reglonal OfFi ce, Atlanta, Georgta
, b, Does the serles contain coqfldentzai mfaormatlon requiring secunty handlmg? If yes, cite law or regulation. .
q X - rivacy Act - .
Al c isthisa vntal record? - - - 3 : — : e
X T d. Does this series have historical or IonLefm research value’ - N _
' e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these =
X1.... Socuments be scheduled separately? 3 - e :
; ~1t ls munmmmmmmmmmgchh copy, - S
x| @ Is the information contamed in thi is serles ever analyzed and/or ?ecorded ina summanzed report? -
J I ves, anach copy.’ : V-
X h. s there a duphcatlon f hus s?rles in voug office, or mfaigother oif:ﬂce or agency?
~_ i if v here? Loca ployment ervtce office of origin _ . )
A _i; |atnlmmmammmmmmmmv , P S S 1
X . Does the record series result in a computer printout? ' _ - .
1. ﬂetentlon Requirements ‘The foliowing requires the sertes to be kept ) ’ ‘ "~
- a, State Law : years, 7 d Audit penod - < T years.
b. Statute of limitation . ... .. vears; T f"" +4. Administrative need - G 3 L years.”
e Federal !aw CA T L years. o - " ¥, Federal retent:on instructions L .years."
Tcol oo =0T eetulnfi) eze o o rtr:eijr-'.:i"i*”‘—'f» Te ~iia \
Attach eopv or excert of laws or regulations. Explain admmustratwe need ‘
AdminlstrétIVe feed Decasioned by reference purposes. ‘
B croivm e o ear ot mi oacialul o cior Teoaeirarns etTeaoieiy T poanionT o oa e
--':*4’-if'-?"—r:* VRS P s R S B i.t“-;‘s?é':?.";u-":'_‘- ;',;13.‘:"-'3 ,OT T s D ST
12. Approved Dlsposatao'n lnstruéhons : Thls agency recommends that the flrle serigs be cut off at the end of each H P ted
{J Calender Yeer 7. F;seal Year‘ O Other : i £ s UM VIR | f.20 then,
Hold in the currant files area .sah_mnth(s) — Lt yedr(s); then - (cin- T R oo, e iod 5 A
. Trensfer to iocal holdmg area; hold -year(s);then . :~- zuo - omin luno T - o has Seentone
. v Transfer to State Records Center,ﬂho!d ___2.__-__-_;.year(s);-then ET R ST B S B e IR SR o B G
e Destroy FooisiET 3O ons e e iy e taec . oo csdnietos aioeo o oasl
0 Transfer to State Arehwes for permanent retentsqn REEATE ST ok T PER o S-S Nt - ERR SR
Qa Othﬂ' fSpecffy) o T S I D R R VI PR & ke e I L A L
N Coimnro? co Tetens Lo ’ s . T ; R
SRS SR
8 SR . R ins it yOYL L T3
These mstruc'nons apply to all prior and future accumulations of the series.
ﬁ - tﬁ’q?z{{w,ﬂ
___genw HeedlDesig‘ee (Signature} | . Date _ | Records Management Officer W{S.r‘gna%é} 213 a- , Date
: - o [T W G 7, - = = e . A
| Yes W97 bt/ O ‘ g 79
5 o R % - - 7=
. R el . P e - -‘ s y - Stat. Rm’d’ c‘ommime fs“gﬂatu") oyt o ‘Date
Recommendations in para- ? ' : . ; I
graph 12 are approved. State Auditor/Designee M PP, /04119
(1f disspproved, attach letter % - - N ]
of explanation.) N 1 Secreta e/Designee C’w M é‘ \M ?_-.// - 77
) Attorney General/Designee %NMQ M /0 “/J’:’77
/

AR=B0—-71. Rev, 76 (Reverss Side)
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